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Kak He 3akomaTbcsi B OyMa)KHBIX CTUKEPaX ¢ «HAIIOMHHAIKAMI» O TOM, YTO
HY’KHO CJIeNIaTh, ¥ HE IPOCPOYNTH BBIITOTHEHHUE BayKHOTO 3a1aHMsI? A PyKOBO-
JUTEIT0 HE 3a0BITh TPOKOHTPOJINPOBATH JaHHBIE TTO{YNHEHHBIM MTOPYICHHA?
JoctaTouHo nepeiiTi Ha opopMIICHNE TOPYIECHHUH B 3JIEKTPOHHOM BHUJIE — JUIS
atoro B CbUC-onnaiiH npeycCMOTpEH OTAEIbHBIN peecTp JOKYMEHTOB «3ajaa-
q1».

Ogopmaerue nopyuenul cCompyOHUKAM OP2AHUZAYUYU B03MONCHA MONb-
ko 6 unmepnem-eepcuu CBUC. [na nepexoda naxcmume KHONKY
CBUC-ounatin 6 npocpamme Uiy agmopuzyiimecs Ha caume Cucmembvl
(noopobree 6 paszdene «H3zyuaem unmepgheiic npoepammly 21aevl 2
«Ycemanoska u nepautii 3anycky).

Mou «3agaumn»

Ecnu Baia KoMIaHus TIOJIB3YETCS SJIEKTPOHHBIM JIOKYMEHTOO0OPOTOM, TO B
pasnene «3amaun» kabusera online.shis.ru y Bac Bcerja OyneT akTyalbHbIH
CIIMCOK 3314, KOTOPBIE HY>KHO BBITIONHHTH (prc.9-1). Bo3bMure 3a mpasuiio
PETYISPHO 3aryIsIbIBATh B 3TOT pa3jiel B Te€UeHHE paboyero JIHs.

Paznen «3amaum» cOCTOUT U3 HECKOIBKHIX PEECTPOB:
=  3amaum, KOTOPBIC NAaHBI IMYHO BaM, HAXOIATCA B peecTpe «3amaun/ Mowy;
=  3ajgaHus, epelaHHbIC HA MCIIONHCHHUE OTACIY, B peecTpe
«3anaun/ HepacnpeneieHHBICY;
=  Banmaun/ Bce» — 310 peectp BceX 3aMaHUM.


http://online.sbis.ru/mydoc.html?region_left=%D0%9F%D0%BE%D0%BB%D1%8C%D0%B7%D0%BE%D0%B2%D0%B0%D1%82%D0%B5%D0%BB%D1%8C%D1%81%D0%BA%D0%B0%D1%8F%D0%9F%D0%B0%D0%BF%D0%BA%D0%B0%D0%9E%D1%82%D0%9C%D0%B5%D0%BD%D1%8F#region_left=ЭДО-МойКабинет-МоиЗадачи&msid=s1414063807563&ws-nc=right-acc=
http://online.sbis.ru/mydoc.html?region_left=%D0%9F%D0%BE%D0%BB%D1%8C%D0%B7%D0%BE%D0%B2%D0%B0%D1%82%D0%B5%D0%BB%D1%8C%D1%81%D0%BA%D0%B0%D1%8F%D0%9F%D0%B0%D0%BF%D0%BA%D0%B0%D0%9E%D1%82%D0%9C%D0%B5%D0%BD%D1%8F#region_left=ЭДО-МойКабинет-МоиЗадачи&msid=s1414063807563&ws-nc=right-acc=
http://online.sbis.ru/mydoc.html?region_left=%D0%9F%D0%BE%D0%BB%D1%8C%D0%B7%D0%BE%D0%B2%D0%B0%D1%82%D0%B5%D0%BB%D1%8C%D1%81%D0%BA%D0%B0%D1%8F%D0%9F%D0%B0%D0%BF%D0%BA%D0%B0%D0%9E%D1%82%D0%9C%D0%B5%D0%BD%D1%8F#region_left=ЭДО-МойКабинет-Нераспределенные&msid=s1414063807563&ws-nc=right-acc=
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cbuc++

HauneM MBI ¢ caMOT0 IPOCTOTO: KaK AaTh MOPY4YeHHe cOTPYAHMKY. Harmsz-
HBIIl TpUMep: OTHeNy MapKeTHHIa IOPYYaeTCs MOATOTOBUTH IIPE3CHTALUIO
MPOTPaMMHBIX ITPOIYKTOB, pa3pabOTaHHBIX HA BameM npeanpustid. K ucmos-
HEHUIO 331aHUs IPUBJIEKAIOTCS COTPYAHUKH 3TOTO OTJENA, 3 OTBETCTBEHHOCTh
3a MCHOJHEHHWE BO3JIaracTcs Ha HadaJbHHUKA oTnaesa. Ha mcnonHeHwWe naercs
Hegenst. OT TOro, HACKOJIBKO KauyeCTBEHHO Oy/eT BHINOJIHEHO 331aHKe, 3aBUCUT
U ycrex paboThl MEHeIKepa B TUIaHe MPOABMKEHHUS Balllero IPOIyKTa Ha PhIH-

K€ MH(GOPMAIIMOHHBIX TEXHOJIOTHH.

OdopmiusieM 3a1aHuE COTPYTHUKY

IMomoOubIe cutyaru Mbl npemiaraeM opopmisite B CBUC onmaita. s co-

3/1aHNs HOBOT'O MMOPYUCHMUA:

1. B peecrpe «3amaun» HAXXMUTE «+3agayay.
2. B mokymeHTe yKaxure:

" HavdaJIbHAKA OTACTIa MAPKETUHI'A B KAY€CTBE «cnomHuTe s

. CYTb 3a/laHNC U H€06X0,HI/IMLIG YTOYHCHUSA
. CPOK HUCIIOJHECHHUS TOKYMCHTA

3. K 3amaHuio Bbl MOXETe MPUKPENUTh BHEIIHUI (aiiil, HapuMep, ¢ BapHaH-
TOM O0opMIIeHUS TIOJOOHOU Mpe3eHTANH (HAKMHATE «3arpy3uThy).
4. Temepp oTnpaBuM 3amaHue Ha ucnonHeHHe. i 3Toro Haxkmute «BbI-

MOJTHCHHUE)).
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Puc. 9-2 — Odopmiienue 3a1aHusi COTPYAHUKY

OdopmiieHHOE 3aaHue TIOSABUTCS Y UCIOJIHUTEINS B CIUCKe 3ana4y. Korma wc-
TMOJTHUTEJIb BBITIOJTHUT MOPYUYECHUE, OHO BEPHCTCA BaM Ha IMPOBCPKY. A I10Ka, BbI
MOJKETE B JIFOOOH MOMEHT BPEMEHH IMOCMOTPETh €r0 COCTOSTHHE B pasfelie «3a-
Jladu/ OT MEHS.

BrinosiHsieM nmopyieHue

[Ipenanonioxum, Bel TOT CaMblii HAYaIbHUK OTJIENIa MapKeTUHTa. Yepes3 HEKOTOo-
poe Bpemsi y cebsi B pa3ziene «3aaaun» Bbl YBHIUTE HOBOE 33aHKE 10 MOATO-
TOBKE IIpe3eHTalluu. Bl ero cpa3y ompenenuTe — OHO OyAeT BBIIENEHO KHUp-
HBIM HIpH(TOM:

buc & & Rasbinos AM.
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Puc. 9-3 — Iosryuenne 3a7anust HCTIOJTHUTEEM

HepBI)IM pa(SA ()1 OTKpOﬁTC U O3HAKOMBTCCH C HHM. I[anee OIPCACIINTECh C
HaﬂbHeﬁIlIHM €ro UCIIOJIHUTCIIEM

=  Ecnu BeI Oepere Ha ce0s 3Ty «MUCCHIO», TO MIPUCTYIANTE K €ro BBIMOJIHE-
HUIO B COOTBETCTBHH C TpeOOBaHUAMHM B 3aJaHuU. [locie 3aBeprueHus ais
OTIIPAaBKH Ha TIPOBEPKY aBTOPY 3aAaHUS HAKMHUTE «BBINOTHEHOY.

*  BbI MOXeETE TEPENOPYINTh UCTIOIHCHNUE APYTOMY COTPYIHUKY (HAXKMHTE
«IlepeHa3HauyuTh)» U BBIOEpUTE HCIONHUTENS). Torma 3a AaidbHEHIIYIO
«cynap0y» 3amanus OyJeT OTBE4YaTh OH.
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IIpoBepsieM HCIIOTHEHUE OPYYCHUS
ITocne Toro Kak 3aaHKE BBITOJIHEHO, OHO MIPUXOANT HA IPOBEPKY aBTOPY.

Teneps oneHUTE Pe3yIbTAT BBHIIOTHEHHON PaOOTHI, W, €CIIM 3aJaHUE BBHITIOITHE-
HO B COOTBETCTBHMHM C IOCTABJIEHHOW HM3HayalbHO 3ajadeld, Haxxmure «IIpose-
peHOo».

® 121114 O X x MepenasHaus

3adaya 05.11.14 NO3 \

Anexcees A.A.
Maseifos AN,
Mposepka
ToAreTOBMTE NPE3ERTALIAK HALUMK NPOAYKTOR. B Heil AOMKH! GiiTe KPATKO 1 UETKO MENOHKEHE
KTUEBBIE MOMEHTEI, KOTOpKIE MOTYT 33MKTEPECOBATE NOTEHLIANEHOMD KierTa, K padote
NpHBNeYL BCeX 0TBETCTBEHHLIX COTPYAHVKOB

Puc. 9-4 — IIpoBepka BHINOJHEHUS 3aJaHUST

PaccbiiaeM npukasbl U U3BeLLeHUs

B KpyHHBIX KOMIaHUSX Ba)KHO, YTOOBI COTPYIHHKH OBUIM BOBPEMS O3HAKOM-
JICHBI C BaKHBIMU W3MEHCHUAMHU BHYTPH KOMIIAHHMHU: 3TO MOTYT OBITh U HOBBIE
Ha3HA4YEHHs Ha JIOJDKHOCTh, M M3MEHEHHS B CTPYKTYpE OpPTaHH3aLUH, BIUSIIO-
MYe HA JATBHEHIIYO JeSITeNLHOCTD IPENpHUTHS, U T.1. Takue cBeaeHus 005-
3aTeNbHO AOJDKHBI OBITH JOBEACHBI 10 BCEX 3aMHTEPECOBAHHBIX JIMI] «II0J] POC-
nuck». g atoro B CBUC npexycMoTpeHsl IPUKa3kbl.

UYrobbl co3math mpukas, B pasgene «Corpynuukn/ Ilpuxasel/ M3BermeHus»
Haxkmute «+IIpukasy:

(ﬁu( > o Bee opuanieckve a4 & Anekcees AA.
CompydHuxu 3 Crcok
Npriasel/Vsseteriin > »Bce ¥ 8 nioBoM cocTosHAN

TMpasa u nodnucu
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Puc. 9-5 — Co3nanne npukasa
e CdopmupyiiTe CIIHCOK COTPYIHHKOB, KOTOPBIX HEOOXOAMMO MpOMHGOP-
MHpPOBAaTh 00 N3MEHEHUSX.

e  Vkaxure noapoOHy0 GopMyIHPOBKY MpuKa3a (B mose Huxe). [Ipukpenu-
Te cKaH OyMa)KHOTO JJOKyMEHTA.


http://help.sbis.ru/about_edo/doc/create/select_worker
http://help.sbis.ru/about_edo/doc/create/add
http://help.sbis.ru/about_edo/doc/create/add

Bbuc++ CoobLLeHns 1 BUAEO3BOHKM

Ilocne Toro kak Bce HCOGXO,Z[I/IMI)IC 10JIA 6y[[yT 3aIllOJIHCHBI, OTHPABbLTC IPUKA3
COTpYAHUKAM. I[J'ISI 9TOT'O HAXKMUTC ((MH(llOpMPIpOBaHl/Ie».

[anee mpuka3 oTmpasiseTcs I 03HAKOMIICHHSI BCEM COTpPYIHHKaM, BBIOpaH-
HBIM B JOKyMeHTe Uil mH(popMupoBaHUs. Ilocne 03HAKOMIICHHS NpHKa3 3a-
KpBIBAETCA.

CoobuieHns ¥ BUAEO3BOHKMU

OO1ieHne ¢ KoJjleraMu, KIMEHTaMH M MapTHepaMu o Ou3Hecy mo e-mail, B
«acpke» nin Skype yxozar B npouutoe. CBUC coueraer B cebe Bce BO3MOX-
HOCTH TIOIYJISIPHBIX CEPBUCOB, IPU 3TOM 00JIaJjaeT CBOUMH BecbMa yJOOHBIMHU
NPEUMYILECTBAMH.

B CBUC BBI MOKeTE:

"  OTHPABIATH COOOIICHHUS KOJUIEraM M IPEICTABHTEISIM KOHTPAarcHTOB, Be-
CTH MEPENUCKY Ha OJIHY TEMY C HECKOJIBKUMH Y4aCTHHKAaMH («KOH(epeHI-
TIEPEITHCKAY).

" [OJNy4aTh COOOLICHHMS;

" OTHPABJIATH COOOIICHHUS MO JOKYMEHTY — yI00HAs] BO3MOKHOCTh PELINUTh
KaKHe-TO BOMPOCHI MO TOKYMEHTY B He(OPMaIbHOM MEepeIicKe;

" CO3/aBaTh IPYIIIbl KOHTAKTOR;

" XpaHHUTh U MPOCMATPUBATH BCIO HCTOPHUIO MEPEITHCKHY;

= 00wAThCs MO BUICOCBSI3H.

@ B omoii enaee mbl paccmMompum camvle OCHOBHbLE B03MOICHOCHIU,
noopobree 06 3mom U He MOIbKO uumavme 6 pasodeie « Qowenue 6
CBUC» na catime nomowu.

OTnpaBuTh coodlIeHHE

1. Cozmathe cooOImeHHWe KOJIere IMPOCTO: KIMKHHUTE O jamHas WKOHKa
€CTh MPaKTUYECKHA Ha JIFO00H CTpaHHUIE CHCTEMBI, THOO HAXKMUTE KHOTKY
«OTnpaBuTh coodLeHue» B pazaene «KoHTaKTb.

O, . Anexcees Anekceii
buc __—— %

HaifT HOBbii KOHTaKT
Konmpazenmbt — Kak npocTo

Anekcees A. A. %,
JlokyMenmbl CaaTh Hyneeyio oTueT|
TloAyuHTS 3neKTPOHHYH

OmuemHocmb - 8
OTnpasuTs cueT-hakT

Compydnuxu % TIONyiTs AOKyHeHTS |
OTuMTaTECA 33 AMKrO
Konmarmuo!

3adauu
— WU3peweHua
Mol npogpune

& Npukpenirs Gaiin

Puc. 9-6 — Ilpumep co3naHus cooduIeHHs
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buc++

2. B none «Komy» ykaxkure nomyuarens. Eciu cooOmieHue agpecoBaHo KoJI-
Jiere, MPOCTO HAYMHHUTE BBOJUTH €ro (haMHIMI0O — CHCTEMa HPEIUIOKHUT
MOJXOISIINE BAPUAHTHI.

@ Omnpasums coodujenue MOXHCHO He MONbKO Koleze, HO U Npeocmasu-
menio Kowmpazenmd, noopobree 00 s3mom wumatime 8 cmamove «Om-
npasume coobuenue» na caiime nomowu help.sbis.ru.

3. HamummTe TekcT cooOmeHUs W HaXKMUTe KHONMKY «OTnmpaBuTh». BoOT,
cOOCTBEHHO, 1 Bce. Komust oTIpaBieHHOro COOOIIEHNsT XPaHUTCS Y Bac B
paznene «KOHTaKTBI».

Ipu pabome ¢ OoKymenmamu Mo2ym 603HUKHYMb GONPOCHI, KOMOPbLE
mpebylom 00CyxHcOeHUs, Hanpumep, C BAWUM KOLe20l Ui KOHMp-
azenmom. B smom cnyuae yoobnee eecmu nepenucky no O0oKymeunmy.
IIpasoa, Gopmupyromcs OHU HECKOIbKO UHBIM CnOcoOOM, 00 Smom
yumaume 6 cmamve «Omnpasisem coobujenue no _00KYMEHmMY» Ha
catime HOMoOwU.

Ilory4uTh ¥ OTBETUTH HA COOOIIIEHHE

(0] TOM, YTO BaM IPUIIJIN HOBBIC COO6H16HI/I}I, YKaXET UHAUKATOP B I'IaBHOM

MCHIO.
S 2 Anexcees AA.
buc [ Groenim: rospon rer 3 PRSI R— P —
Koxmpazenmb! — Kak npocTo
Caa Hyneeyio oT4ETHOCTS
Horymenmbl
MonyuwTs 3nexTporHYI0 Noankch Ade Gecnatho
Omuemuocmb. OTNpaBNTS CueT-GaKTYRY, HAKNAZKHYIO, AKT
MonyHITS AOKYMERTH O NOCTABLLMKA
CompydHuru X

OTUTTLER 32 3MKOTOMGKYIO NPOAYKLMIO

Konmarmbl 10 Birpy3uTs 13 1C

)

3adauu — HOBOCTH 35 nenpoumanisix

Mol npoghune

Puc. 9-7 — IlosryueHne HOBOTO COOOIIEHHS

nler nopTan online.sbis.ru ©

KiukauTte mo ukoHKe ¢ HPI(I)pOﬁ - OTKPOETCA OKHO, B KOTOPOM Bbl CMOJKETC I10-
IIp06HO O3HAKOMUTBCA C HEIIPOYHUTAaHHBIMU COO6H.[€HI/I$IMI/I 1 HammcaTthb OTBCT.

VBUIETh BCE TMONYYCHHBIE COOOIIEHHUS BBl TAaKXE CMOXETe B pasjele
«KoHTaKTBI».

Cornacutech, MpocTo, yao0Ho u OsicTpo! Ho momuwMTE, 4TO, MpEXkae BCero, Mbl
TOBOPYM O BHYTPHKOPIIOPATHBHOM OOIICHHH, & YK€ TIOTOM O JIMYHOM. MIMEeHHO
Tak, a He Hao0opoT. Bce ke MBI roBOpUM 0 pabote ©.

Buaeo3BoHKH
6
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Bbuc++ CoobLLeHns 1 BUAEO3BOHKM

YT0O0KI IO3BOHUTE 110 BUJICOCBSI3U.

1. Hageaute ykaszarens mbiuu Ha @O unu GoTo coTpynHUKaA, C KOTOPBIM
XOTHTE CBSI3aThCS 110 BUACOCBA3N:

= B paszgene «COTpyIHUKH»

= B paznene «KoHTaKTE» (TIepenucka)

= B KapTOYKe OpraHu3anuu paszneina «KoHTpareHTs»

=  Ha BKIaJke «JIeHTa coOBITHII» B JOKYMEHTaX pean3alin

2. Haxwvwure Ha UKOHKY B4,

3. JloxauTech OTBeTa Balllero coOeCeTHUKA.

buc oS X Anexcees AA.

< Compyomuku orpynux Y

-

Mpasa u nodnucu > A HyXHO 0T0BpaTs?

I 000 "30n0T0e AHO" Bnagumup

e Anexcees Anekceii Anexceesi ®

KHONOUKMH AneKCanap Bacubesiy

Mopozoea HaTanks ®efopoeHa O ma

3BOHOK - Mopo3oBsa H.®.

— Kak npocTo 00:00:45  ( 3asepuiTe pasrosop

Puc. 9-8 — 3BOHOK 110 BHI€0CBSI3H
Kak oTBeTHTh HAa BU/1€03BOHOK

Eciau B MOMEHT 3BOHKa sbis.ru OTKPBHIT, TO B IPABOM HIDKHEM YIJIy MOSIBHTCS
OKHO BbI30Ba.

Haxwmure «HpﬂﬂflTb» JJIA Hadgajia pasroBopa HUjin «OTKJIOHUTD) JJIA 3aKpbI-
THs OKHA.
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BXOAALLMIA 3BOHOK X

Anekcees A. A.
000 “30/10TOE AHO" / MonoBHON ofuc

EN L[4 - i0 ) 1604 :
Puc. 9-9 — Ilpuem Bxoasniero BUaeo3BOHKA

BoT BKpartLie 1 BCe 0 JOKYMEHTOOOOPOTE BHYTPH KOMIaHUHM. I10jHyt0 uH(Op-
MAIIFIO BBI BCETIa MOXETe Y3HATh Ha caiite oMoy help.sbis.ru.


http://help.sbis.ru/delo_in

